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4-step emergency procedure –  
included in all name badges

1. Make sure you are safe.

2. Pick up any house phone, dial extension 
shown in schedule and in name badge and 
report the emergency immediately.

3. Find a Capella staff member with a walkie and 
notify events team of location of incident.

4. If applicable, follow evacuation instructions as 
ordered by hotel security or police.

Emergency or real-time incidents:

Real-time incident: theft of several laptops in 
a specific location, warning of possible arson, 
threatening situation, etc.

Staff process: In the event of a real time 
incident, Capella staff (Learner Affairs 
representative and Event Manager) will 
determine if the incident is reportable and notify 
the hotel to inform registered attendants of the 
incident.  Notification will be made through 
venues private network, targeting only Capella 
group registered attendees regarding the 
general details of the incident.  No victim names 
will be reported. 

Emergency incident: threat of bodily harm, fire, 
or natural disaster. 

Staff process: In the event of an emergency 
incident, Capella staff (Learner Affairs and 
Event Manager) will determine if the incident is 
reportable and notify the hotel/event center to 
inform the registered attendants of the incident 
details. Notification will be made through the 
venue’s alert procedures.

Staff are responsible for:

•	 Reviewing	the	Staff	Colloquium	Security/
Incident Protocol.

•	 Walking	the	space	–	be	familiar	with	the	
location of the nearest emergency exits and 
hotel house phones.

•	 Knowing	who	the	Event	Manager	and	Learner	
Affairs rep are onsite.

•	 Keeping	cell	phones	and	walkies	available	and	
on your person.

•	 Staying	calm	in	emergency	situations.

Things to Remember

•	 Not	all	guests	of	hotel	are	with	Capella	
University, and there will be a large amount 
of traffic of guests that are not attending the 
colloquium.	

•	 A	couple	of	things	to	keep	in	mind	beyond	
the safety issues, are incidents that may 
involve media, attorneys or otherwise 
unplanned confrontations of a more devious 
manner. This could be a very general 
edict	that	all	unique/unusual	situations	or	
individuals that are not learners be referred 
to either hotel security or Learner Affairs if 
Capella	representation	is	required.

Colloquium	Security	/	Incident	ProtocolOn-Site Suppport Services  
Colloquium Information Booth 

•	 Questions	specific	to	the	colloquium	experience;	
schedule,	logistics,	dietary	inquiries,	special	events,	
etc

•	 Hotel	and	facility,	transportation	questions

•	 Local	Area	questions

•	 Registration,	check	in	and	checkout	questions

•	 Capella	store

Faculty Support Booth

•	 Scheduling

•	 Transportation,	travel	or	lodging	questions

•	 Faculty	pay	questions

•	 Other	(general	Capella	questions,	school	support,	
etc.)

Learner Services Booth

•	 Colloquium	exceptions

•	 Disability	accommodations	at	weekend	experience

•	 Financial	Aid

•	 Billing

•	 Academic	–	non-event	related	

•	 Academic	Advising	support

•	 Escalated	learner	situations

IT Support Desk

•	 eTech	–	audiovisual	team	and	production	partner

•	 Internet	support	for	learners	and	faculty	(wireless)

•	 Capella	IT	questions:	Courseroom	and	iGuide	
support

Changes relating to weekend experience curriculum or 
materials are addressed by the school lead designee

WEEKEND EXPERIENCE ON-SITE

Area Hospital and Area Pharmacy
locations are listed in the schedule



The escalation protocol was designed to ensure 
that we are creating, supporting and maintaining 
an	environment	at	colloquium	that	encourages	
and is conducive to great teaching and learning 
for all faculty and learners. It also ensures that 
the necessary staff/leaders are involved in onsite 
decisions and the appropriate stakeholders are 
notified of major incidents.

Onsite PhD Colloquium Roles

•	 Academic	Director	of	Residencies

o Provides onsite academic authority

•	 Colloquium	Lead

o Onsite authority for the school’s faculty 
onsite	at	colloquium

o Partners with faculty, staff and onsite 
leadership to address faculty issues or 
learner	issues	related	to	colloquium

•	 Learner	Affairs

o	 Reviews	university	policy	and	procedure;	
provides university’s position

o Consults with legal counsel, as needed

o May provide financial accommodations, if 
applicable

•	 Disability	Services

o	 Resource	for	faculty,	learners	and	staff	who	
have	questions/concerns	regarding	ADA	
accommodations

•	 Event	Manager

o Liaison with hotel/site contacts, logistics, 
etc.

o Escalates security concerns with hotel (if 
applicable)

Types of Issues

Escalated issues may arise and be brought to 
the attention of any of the staff/faculty onsite. 
Concerns will fall within one of the following 
categories and involve the following onsite staff, 
faculty or leadership:

•	 Colloquium – Learner issues: The	Colloquium	
Lead	or	Learner	Affairs	Representative	is	
responsible for working with the appropriate 
staff and/or faculty to address or remediate 
academic or behavioral issues at the 
colloquium.	(Exceptions	to	the	residency	
attendance policy are owned by Learner Affairs. 
Learners	making	requests	for	exceptions	onsite	
should be directed to the Capella desk to 
discuss their circumstances.) 

•	 Colloquium – Faculty issues: The	Colloquium	
Lead is responsible for working directly with 
the faculty member to remediate and/or 
address	the	issue.	The	Academic	Director	of	
Residencies	and	appropriate	Faculty	Chair	
are informed and consulted as concerns arise. 
Learner Affairs is informed if the issue has 
potential impact to the learner experience.

•	 Colloquium – Logistical: Logistical issues 
should	be	directed	to	the	Colloquium	
Information desk. Staff will consult with the 
Event Manager to address learner concerns. 
Any financial accommodations that need to be 
made can be facilitated by Learner Affairs and/
or the Event Manager.

•	 Non-colloquium related: Concerns regarding 
other Capella-related matters separate of 
colloquium	should	be	referred	to	the	Learner	
Services desk. Staff will work with the necessary 
Minneapolis staff to resolve the issue. 

Escalation	Protocol	–	PhD	Colloquium

Onsite	Role Consults with or reports incidents 
to:

Academic	Director	
of	Residencies

Event Manager

Learner Affairs

Colloquium	Lead

Chief Academic Officer

Colloquium	Lead Academic	Director	of	Residencies	

Dean	(when	appropriate)

Faculty Chair (when appropriate)

Human	Resources	(when	
appropriate)

Learner Affairs Learner Affairs team (when 
appropriate)

Event Manager  

Academic	Director	of	Residencies	

Disability	Services	(when	
appropriate)

Legal Counsel (when appropriate)

Event Manager Residency	Operations	Manager

Academic	Director	of	Residencies	

Director	of	Events	(when	
appropriate)

Disability	Services Disability	Services	Supervisor

Event Manager (when appropriate)

Learner Affairs (when appropriate)

Communication Paths

The following onsite staff, faculty, and leadership are 
responsible for consulting with and/or notifying the 
following stakeholders about escalated issues that occur 
onsite.

WEEKEND EXPERIENCE ON-SITE
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Besides a course overview, Units 1–4 cover the following: 

• Unit 1: Forming Cohorts and Academic Integrity. 
• Unit 2: Library Skills, Dissecting Research Articles and Professional Communication Guide. 
• Unit 3: Research Skills, Research Ethics, and the Scientific Merit Review Form. 
• Unit 4: Preparing for the Weekend Experience. 
 

Units 5 and 6 include the Final Assessment assignments. These are required and must be completed after the close of the Weekend Experience—the Unit 5 
assignment within one week, and the Unit 6 assignment within the second week following the weekend. 

 
Each unit contains covers key content topics, and comprises a variety of learning activities similar to your 10-week online courserooms: 

• Reading. 
• Reviewing presentations. 
• Discussion questions. 

 
Assessments 
Most of the units include opportunities to assess the learners’ progress in the form of: 

• Objective quizzes. 
• Discussion posts. 
• Assignments. 
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2013 Grading Scale for the Final Assessment in each track 

 
14 & below – Fail 
 
15 – 52  
 
52 – 79 
 
80 – 100 – Submission Quality 
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Learners are told that once they have either received the minimum 
score of 80% or have taken the assessment a third time without 
reaching the minimum score, they are to save the e-mail with the final 
assessment results as a PDF, submit it to the assignment area and 
notify their  instructor that it is there. Then, they are told to move on to 
this unit's third quiz, Self-Assessment – Writing Assessment Track 1 
Results, and post their scores.
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Track 1 Courseroom Unit 2 – Library Skills, Dissecting Research Articles, and Professional Communication 

1. Prepare to write a well-formed research 
topic (O1: Scholar Practitioner, O2 Critical 
Thinker, O3: Researcher, O4: Professional 
Communicator). 
 
2. Demonstrate effective library research skills 
(O1: Scholar Practitioner, O2 Critical 
Thinker, O3: Researcher). 
 
3. Identify the key research concepts that form 
the foundation of the research (O2 Critical 
Thinker, O3: Researcher). 

 

Readings focus on: formulating the research 
topic, library skills, dissecting qualitative and 
quantitative research articles, and writing a 
literature review.  
 
Discussion questions focus on: refining the 
research topic, scholarly communication, and 
formulating discussion question responses  
 
Quizzes focus on: research topic, library 
skills, dissecting research articles, literature 
review, scholarly communication, and creating 
course papers 
 
Assignments focus on: library skills, literature 
review, and evaluating a discussion response. 

 Contents of Professional Communication and Writing 
Guide 

 Resources from Capella’s Library including: 
 Information Skills Self-Assessment - 

http://media.capella.edu/NonCourseMedia/library/self
Assessment/selfAssessment.html 

 Library Research and Information Literacy Skills - 
https://campus.capella.edu/web/library/library-
research-skills 

 Library Guides – Program Research Guides -
http://capellauniversity.libguides.com/index.php 

 Program Research Guides - 
http://capellauniversity.libguides.com/searchtags.php
?iid=780&gid=0&tag=program_research 

 Library Research Skills Final Assessment – 

 
 Evaluating Source Quality - 

https://campus.capella.edu/web/library/library-
research-skills/evaluating-source-quality 

 Media pieces specifically related to professional 
communication -– Track 1 courseroom  

 Media pieces specifically related to Writing/Evaluating a 
literature review or course paper - 
http://www.capella.edu/interactivemedia/OnlineWritingCen
ter/interactive/litReview/litReview_outerWrapper.asp 

 Media and documents created specifically for the T1 
course 
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to save the results e-mail they 
receive as a PDF or HTML file and post it in the 
u02a2 assignment dropbox.  After they  have 
posted their results in the assignment area, they 
are told to go into the Library Research Skills Final 
Assessment Score activity and enter their score. 

Note: Learners should  receive a passing grade of 
80%, or 13 correct out of 16. If they do not receive 
a passing score, they are told to review the 
material in the results e-mail.  
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Notes:  
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All Unit 1 Study Activities (u01s1, u01s2, u01s3, u01s4)  

All Unit 2 Study Activities (u02s1, u02s2, u02s3, u02s4, u02s5, u02s6, u02s7, u02s8, u02s9, u02s10) 
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All Unit 3 Study Activities (u03s1, u03s2, u03s3, u03s4, u03s5)  

All Unit 4 Study Activities (u04s1, u04s2) 

No Unit 5 Study Activities  
 - 
 - 

All Unit 6 Study Activities (u06s1) 
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Day Time Hr:M  Session Title 
Thursday 5:00-6:45p 1:45 Session 1 Evaluating Scholarly Writing and Presentations  

Friday 8:00-9:30a 1:30 Session 2 Research Topic Presentations  

 9:30-9:45a :15 Break  

 9:45-11:15a 1:30 Session 2 con’t Research Topic Presentations - Continued 

 11:15-12:00p :45  Session 3 Revising Research Topics and Expanding the Literature Review  

 12:00-1:15p 1:15 Lunch  

 1:15-3:00p 2:45  Session 3 con’t Revising Research Topics and Expanding the Literature Review - Continued 

 3:00-3:15p :15 Break  

 3:15-5:45p 2:30 Session 4 Showing Scientific Merit, Part 1: Finding existing literature to support the Problem Statement and the Advancing 
Knowledge statement 

Saturday 8:00-8:30a :30 Session 5 The Research Plan Form  

 8:30-9:30a 1:00 Session 6 Showing Scientific Merit, Part 2: Drafting the Literature Review  

 9:30-9:45a :15 Break  

 9:45-12:00p 2:15 Session 6 con’t Showing Scientific Merit, Part 2: Drafting the Literature Review - Continued 

 12:00-1:15p 1:15 Lunch  

 1:15-3:00p 1:45 Session 7 Evaluating Literature Reviews  

 3:00-3:15p :15 Break  

 3:15-5:45p 2:30 Session 8 Showing Scientific Merit, Part 3: Drafting the Research Plan Sections “Problem Statements” and “Advancing 

Scientific Knowledge” 

 6:00-7:00p  Session 9 Poster Development – Learners on their own. 

Sunday 8:00-11:50a 3:50 Session 10 Poster Presentations  

 9:30-10:00 :30 Break  

 11:50-12:00 :10  Closing Session  
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Checklist 
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Allow 3 hours 
total 
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Qualitative Research Plan 
1.4 Research Topic. 

1.5 Research Literature Review. 

3.1 Advancing Scientific Knowledge. 

6.0 References 
 

Quantitative Research Plan 
1.3 Research Topic. 

1.4 Research Problem. 

3.1 Advancing Scientific Knowledge. 

6.0 References (no section 5.9) 
 

Mixed Methods Research Plan 
1.3 Research Topic. 

1.4 Research Problem. 

1.5 Need for the Study or Research 
Problem. 

3.1 Advancing Scientific Knowledge. 
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Besides a course overview, Units 1–4 cover the following: 

• Unit 1: Scholarly Writing, Enhanced Library Skills, the IRB Resources. 
• Unit 2: From the Research Problem to the Research Question and Purpose. 
• Unit 3: Theoretical Foundations of the Study, Selecting the Correct Methodology and Research Design. 
• Unit 4: Designing the Sampling Plan and Preparing for the Weekend Experience. 
 

Units 5 and 6 include the Final Assessment assignments. These are required and must be completed after the close of the Weekend Experience—the Unit 5 
assignment within one week, and the Unit 6 assignment within the second week following the weekend. 
 
Each unit contains covers key content topics, and comprises a variety of learning activities similar to your 10-week online courserooms: 

• Reading. 
• Reviewing presentations. 
• Discussion questions. 

 
Assessments 
Most of the units include opportunities to assess the learners’ progress  in the form of: 

• Objective quizzes. 

• 

• 
• 
• 
• 

• 
• 
• 
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• Discussion posts. 
• Assignments. 
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2013 Grading Scale for the Final Assessment in each track 
 
14 & below – Fail 
 
15 – 52  
 
52 – 79 
 
80 – 100 – Submission Quality 
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TRACK TWO 

Event Weight Score Points Decision 

Pre-CR       Pass 
u02a1 10% 100 10 

u04a2 5% 100 5 

Participation  5% 100 5 

    

WE       

u04a3 30% 100 30 

u05a2 10% 100 10 

    

Post-CR       

u05a1 35% 15 5.25 

u06a1 5% 100 5 

  100% TOTAL 70.25 



 
 

 
 

64

SOPSL FACULTY HANDBOOK 

 
 
 

 

• 

At risk Learners/interventions  
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Notes:
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 and 
answer any questions or offer clarification.

Notes: 



 
 

 
 

74

SOPSL FACULTY HANDBOOK 

 

 

 

• 

 
Notes: 



 
 

 
 

75

SOPSL FACULTY HANDBOOK 

Note:  This Instructor Action Item Table does NOT include all of the assignments and quizzes in Unit 2, but only the main ones that either require instructor 
intervention, or are activities that the instructor should watch for learners who may be having difficulty. 
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Notes:
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Note:  This Instructor Action Item Table does NOT include all of the assignments and quizzes in Unit 3, but only the main ones that either require instructor 
intervention, or are activities that the instructor should watch for learners who may be having difficulty. 
 

 

 
Notes: 
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poster should include the following: 
• Research Topic. 
• Research Problem Statement. 
• Research Question. 
• Methodology. 
• Basic Design (or approach). 
• Sampling Plan. 
• Ethical Challenges.

• 

• 

• 

• 

• 

• 
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Track 2 Seating Arrangement 
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Activity / Description Time Instructor Content Knowledge/Skills 

 

• 
• 
• 

Allow 
2hrs. 

 

 Allow 1hr 
(Note: 
Allow 3 
hrs total 
for 4.1 
and 4.2) 
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• 

• 
• 
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• 

Besides a course overview, Units 1–4 cover the following: 

• Unit 1: Current State of Research Design after Two Tracks and Implications of the Dissertation for the Field. 
• Unit 2: Instruments, the Role of the Researcher, Data Collection Procedures, and Data Analysis Procedures. 
• Unit 3: Interview and Survey Protocols, Other Qualitative Procedures, Hypotheses, and Expected Findings. 
• Unit 4: Ethical Challenges and IRB Information, The Capstone Projects, Chapters 1 and 3 of the Proposal, and Preparing for the 

Weekend Experience. 
 
Units 5 and 6 include the Final Assessment assignments. These are required and must be completed after the close of the Weekend Experience—the Unit 5 
assignment within one week, and the Unit 6 assignment within the second week following the weekend. Each unit contains covers key content topics, and 
comprises a variety of learning activities similar to your 10-week online courserooms: 

• Reading. 
• Reviewing presentations. 
• Discussion questions. 

 
Assessments 
Most of the units include opportunities to assess the learners’ progress  in the form of: 

• Objective quizzes. 
• Discussion posts. 
• Assignments. 
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2013 Grading Scale for the Final Assessment in each track 
 
14 & below – Fail 
 
15 – 52  
 
52 – 79 
 
80 – 100 – Submission Quality 



 
 

 
 

113

SOPSL FACULTY HANDBOOK 

 



 
 

 
 

114

SOPSL FACULTY HANDBOOK 



 
 

 
 

115

SOPSL FACULTY HANDBOOK 

 
 
 

 

• 

At risk Learners/interventions  
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http://www.capella.edu/iGuidePA/PDF/residen
cies/phd_completion/Track_2_Preparation_Pla
n.pdf

http://www.capella.edu/iGuidePA/PDF/residen
cies/phd_completion/Track_3_Preparation_Pla
n.pdf



 
 

 
 

120

SOPSL FACULTY HANDBOOK 

 



 
 

 
 

121

SOPSL FACULTY HANDBOOK 

 

 

 

o 

o 

o 

 

 



 
 

 
 

122

SOPSL FACULTY HANDBOOK 

 



 
 

 
 

123

SOPSL FACULTY HANDBOOK 

 

 
Notes: 



 
 

 
 

124

SOPSL FACULTY HANDBOOK 

 

 



 
 

 
 

125

SOPSL FACULTY HANDBOOK 

Track 3 Courseroom  Unit 4 – Ethical Challenges and IRB Information, The Capstone Projects,  
Chapters 1 and 3 of the Proposal, and Preparing for the Weekend Experience 

 
Notes: 



 
 

 
 

126

SOPSL FACULTY HANDBOOK 

 



 
 

 
 

127

SOPSL FACULTY HANDBOOK 



 
 

 
 

128

SOPSL FACULTY HANDBOOK 

The poster and electronic submission 
of the learner’s poster should include 
the following: 
 
• Research Topic. 
 
• Research Problem Statement. 
 
• Research Question. 
 
• Basic Methodology. 
 
• Basic Research Design Statement 

(approach). 
 
• Sampling Plan. 
 
• Data Collection Plan. 
 
• Data Analysis Plan. 
 
• Contribution to the Field 

(specialization) or to Theory. 
 
• Ethical Challenges to the Design 

(sampling, collection, analysis). 

• 

• 
• 

• 

• 

• 

• 
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Track 3 Courseroom Unit 5 – Track 3: Final Assessment 
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Track 3 Courseroom Unit 6 – Preparing for Comprehensive Exams and Dissertation 

Review Preparing for the Comprehensive Examination 
and the Dissertation in u06s1. This document provides 
extensive information regarding what to expect and what 
resources are available. 

 
Notes: 
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Day Time Hr:Min Session # Session Title 
Thursday 5:00-6:45p 1:45 Session 1 Session 1: Presenting and Evaluating Research Questions and the Purpose 

Friday 8:00-9:30a 1:30 Session 2 Theoretical Foundations: Drafting the Contribution to Research Theory (Research Plan Quantitative 4.1 & 4.2)  

or Contribution to the Field (Research Plan - Qualitative 4.1) Items of the Research Plan  

 9:30-9:45a :15 Break  

 9:45a-12:00p 2:15 Session 2 con’t Theoretical Foundations: Drafting the Contribution to Research Theory (Research Plan Quantitative 4.1 & 4.2)  

or Contribution to the Field (Research Plan - Qualitative 4.1) Items of the Research Plan - Continued 

 12:00-1:15p 1:15 Lunch  

 1:15-3:00p 1:00 Session 3 Measures, Data Collection Methods, Data Analysis Methods, and the Role of the Researcher  

 3:00-3:15p :15 Break  

 3:15-5:30p 2:15 Session 3 con’t Measures, Data Collection Methods, Data Analysis Methods, and the Role of the Researcher - Continued  
 5:30-5:45p :15 Session 4 Session 4 – Progress Reports 

Saturday 8:00-9:30a 1:30 Session 5 and 6 
run concurrent 

Progress Report Discussions (Concurrent with Session 6) and  

Drafting the Remaining Items of the Research Plan (Concurrent with Session 5) 

 9:30-9:45a :15 Break  

 9:45a-12:00p 2:15 Session 5 and 6 
con’t Progress Report Discussions (Concurrent with Session 6) and  

Drafting the Remaining Items of the Research Plan (Concurrent with Session 5) - Continued 

 12:00-1:15p 1:15 Lunch  

 1:15-3:00p 1:45 Session 7 Ethical Challenges in Data Collection  

 3:00-3:15p :15 Break  

 3:15-4:50p 1:35 Session 8 Drafting Conceptual and Procedural for Chapters 1 and 3 

 4:50-5:30p :40 Session 9 Discussion of Comprehensive Examination and Dissertation Process 

 6:00-7:00p  Session 10 Poster Development – Learners on their own 

Sunday 8:00-11:50a 3:50 Session 11 Poster Presentations  

 9:30-10:00a :30 Break  

 11:50a-12:00p :10  Closing Session  



 
 

 
 

139

SOPSL FACULTY HANDBOOK 



 
 

 
 

140

SOPSL FACULTY HANDBOOK 



 
 

 
 

141

SOPSL FACULTY HANDBOOK 

• 

• 



 
 

 
 

142

SOPSL FACULTY HANDBOOK 



 
 

 
 

143

SOPSL FACULTY HANDBOOK 

 

 
 

 

o 

 



 
 

 
 

144

SOPSL FACULTY HANDBOOK 



 
 

 
 

145

SOPSL FACULTY HANDBOOK 



 
 

 
 

146

SOPSL FACULTY HANDBOOK 

 
 
 

 

 

 



 
 

 
 

147

SOPSL FACULTY HANDBOOK 

• 
• 
• 



 
 

 
 

148

SOPSL FACULTY HANDBOOK 

• 
• 

 
 



 
 

 
 

149

SOPSL FACULTY HANDBOOK 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 
 

 

 
 
 
 
 

 
 

 
 

 

 
 
 
 



 
 

 
 

150

SOPSL FACULTY HANDBOOK 

 
 
 

 

 

 



 
 

 
 

151

SOPSL FACULTY HANDBOOK 

• 
• 
• 

• 
• 

• 

• 

• 

• 
• 
• 



 
 

 
 

152

SOPSL FACULTY HANDBOOK 

• 

• 

• 

• 

• 
• 

• 
• 

• 

 
## 



 
 

 
 

153

SOPSL FACULTY HANDBOOK 

 

 



 
 

 
 

154

SOPSL FACULTY HANDBOOK 

 

 

 

 

 



 
 

 
 

155

SOPSL FACULTY HANDBOOK 

 

 



 
 

 
 

156

SOPSL FACULTY HANDBOOK 



 
 

 
 

157

SOPSL FACULTY HANDBOOK 

• 
• 
• 
• 



 
 

 
 

158

SOPSL FACULTY HANDBOOK 

• 

• 
• 
• 
• 

• 

• 



 
 

 
 

159

SOPSL FACULTY HANDBOOK 



 
 

 
 

160

SOPSL FACULTY HANDBOOK 



 
 

 
 

161

SOPSL FACULTY HANDBOOK 



 
 

 
 

162

SOPSL FACULTY HANDBOOK 

 



 
 

 
 

163

SOPSL FACULTY HANDBOOK 



 
 

 
 

164

SOPSL FACULTY HANDBOOK 

Research Consultant 
 

Questionable topic: 
verification required 

 Limited corroboration from 
the literature justifying the 
identified problem 

 Misalignment in 
quantitative design 
elements 

 

3.T2.1 Problem:  Develop 
research questions that align 
with an identified problem.   
3.T3.1 Problem:  Propose a 
problem to fill a specific 
knowledge gap in the 
literature that is appropriate 
for independent research. 
(note – scientific merit is a 
piece of assessment) 

 2.T2.2 Synthesize ideas and 
concepts from previous 
research to form new 
frameworks to guide new 
research. 
2.T3.1 Apply advanced critical 
thinking skills to formulate a 
research problem.   

 3.T2.3 Approach and 
Methodology: Propose a 
research methodology that 
aligns with an identified 
problem.   
3.T3.3 Approach and 
Methodology: Develop a 
methodological approach to 
support a problem appropriate 
for independent research. 
 

For quantitative studies 
misalignment is typically 
among: Theory + Research 
Problem+Research 
Question(s) + Hypotheses + 
Research Design + 
Instrument (measures) 

Misalignment in qualitative 
design elements 

 Limited knowledge of 
research methodology 

 Problems with research 
question(s) 

 

3.T2.3 Approach and 
Methodology: Propose a 
research methodology that 
aligns with an identified 
problem.   
3.T3.3 Approach and 
Methodology: Develop a 
methodological approach to 
support a problem appropriate 
for independent research. 
 

Misalignment in qualitative 
design elements (For 
qualitative studies 
misalignment is typically 
among: Theory (as 
appropriate), + Research 
Problem + Research 
Question(s) + Research 
Design + Role of Researcher 
in data collection and 
analysis). 

3.T2.3 Approach and 
Methodology: Propose a 
research methodology that 
aligns with an identified 
problem.   
3.T3.3 Approach and 
Methodology: Develop a 
methodological approach to 
support a problem appropriate 
for independent research. 
 

 3.T2.1 Problem:  Develop 
research questions that align 
with an identified problem.   

 

Limited knowledge of 
research design 

 Limited knowledge of 
sampling strategy 

 Limited knowledge of data 
acquisition 

 

3.T2.3 Approach and 
Methodology: Propose a 
research methodology that 
aligns with an identified 

 3.T2.3 Approach and 
Methodology: Propose a 
research methodology that 
aligns with an identified 

 3.T2.3 Approach and 
Methodology: Propose a 
research methodology that 
aligns with an identified 
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problem.  3.T3.3 Approach 
and Methodology: Develop a 
methodological approach to 
support a problem appropriate 
for independent research. 

problem.  3.T3.3 Approach 
and Methodology: Develop a 
methodological approach to 
support a problem appropriate 
for independent research. 

problem.  3.T3.3 Approach 
and Methodology: Develop a 
methodological approach to 
support a problem appropriate 
for independent research. 

Limited knowledge of 
instruments/measures 

 Limited knowledge of 
appropriate data analysis 
techniques 

   

3.T2.3 Approach and 
Methodology: Propose a 
research methodology that 
aligns with an identified 
problem.  3.T3.3 Approach 
and Methodology: Develop a 
methodological approach to 
support a problem appropriate 
for independent research. 

 3.T2.4 Analysis & conclusion: 
Analyze the various methods 
available for data analysis.  
3.T3.4 Analysis/conclusion: 
Evaluate methods of data 
analysis for a problem 
appropriate for independent 
research. 

   

 
Notes: 
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Library Consultant 

 
Limited knowledge/use 
of library. 

Example(s) Inadequate type/number 
of sources 

Example(s) Locating seminal works 
or support for theoretical 
framework 

Example(s) 

2.T1.3 Support ideas and 
concepts with evidence from 
the literature.   
2.T2.3 Support ideas and 
concepts with evidence from 
the literature in proposing 
research methods and 
design. 
2.T3.3 As an independent 
researcher, supports ideas 
and concepts with evidence 
from the literature. 

1. Having trouble organizing 
literature 
2.Staying organized 
3. Managing the review 
process. 

2.T1.3 Support ideas and 
concepts with evidence from 
the literature.   
2.T2.3 Support ideas and 
concepts with evidence from 
the literature in proposing 
research methods and 
design. 
2.T3.3 As an independent 
researcher, supports ideas 
and concepts with evidence 
from the literature. 
3.T1.2 Literature: Evaluate 
the credibility of scholarly 
articles . 

sources not scholarly, 
empirical 

LIBRARY/RESEARCH 3.T3.2 
Literature: Develop a 
literature review that identifies 
and supports a problem 
appropriate for independent 
research.   
RESEARCH 2.T2.2 
Synthesize ideas and 
concepts from previous 
research to form new 
frameworks to guide new 
research. 

 

Searching related to 
methodology or tests & 
measures 

Example(s) Does not build on the 
literature of the field 

Example(s)   

INSTRUCTOR 3.T1.4 
Analysis and conclusion: 
Analyze the various 
methodologies used by 
scholars to answer research 
questions in the literature. 
RESEARCH 3.T2.4 Analysis 
and conclusion: Analyze the 
various methods available for 
data analysis. 

 2.T1.3 Support ideas and 
concepts with evidence from 
the literature.   
2.T2.3 Support ideas & 
concepts with evidence from 
the literature in proposing 
research methods & design. 
2.T3.3 As an independent 
researcher, supports ideas 
and concepts with evidence 
from the literature. 

Limited grasp of trends in the 
field literature: major journals, 
research trends, schools of 
thought 
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IRB Consultant 
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Writing Program Consultant 
 

Organization of writing Example(s) Paragraph Development Example(s) Separating one's self from one's 
sources 

Example(s) 

4.T1.1 Apply academic communication 
skills in verbal and written interactions. 
4.T2.1 Apply academic communication 
skills in verbal and written interactions 
within the scientific research process. 
4.T3.1 Apply advanced academic 
communication skills in verbal and 
written interactions within the scientific 
research process as an independent 
researcher. 
 

 4.T1.1 Apply academic communication 
skills in verbal and written interactions. 
4.T2.1 Apply academic communication 
skills in verbal and written interactions 
within the scientific research process. 
4.T3.1 Apply advanced academic 
communication skills in verbal and 
written interactions within the scientific 
research process as an independent 
researcher. 

 

incorporating cited 
evidence to support 
key points 

4.T1.1 Apply academic communication 
skills in verbal and written interactions. 
4.T2.1 Apply academic communication 
skills in verbal and written interactions 
within the scientific research process. 
4.T3.1 Apply advanced academic 
communication skills in verbal and 
written interactions within the scientific 
research process as an independent 
researcher. 

 

uses APA and signal 
phrases like According to 
making it clear when using 
outside sources 

English grammar, word usage, and 
mechanics 

Example(s) Following APA format and editorial 
style 

Example(s)   

4.T1.1 Apply academic communication 
skills in verbal and written interactions. 
4.T2.1 Apply academic communication 
skills in verbal and written interactions 
within the scientific research process. 
4.T3.1 Apply advanced academic 
communication skills in verbal and 
written interactions within the scientific 
research process as an independent 
researcher. 

 

 4.T1.1 Apply academic communication 
skills in verbal and written interactions. 
4.T2.1 Apply academic communication 
skills in verbal and written interactions 
within the scientific research process. 
4.T3.1 Apply advanced academic 
communication skills in verbal and 
written interactions within the scientific 
research process as an independent 
researcher. 

 

incorporating cited 
evidence to support 
key points 
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